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Direct Deposit Authorization Agreement 
 

Employee Name _______________________________ 
I hereby authorize Lutheran Brethren Conference Center, hereafter called the Company, to initiate 
credit entries and to initiate, if necessary, debit entries and adjustments for any credit entries made in 
error to my (our) account indicated below. I hereby authorize the depository named below, hereafter 
called the Depository, to credit and debit entries to such account. 
 

Depository Name (Bank): ____________________________________________________________ 

City: ___________________________________________________Sate: _______ Zip: _____________ 

Bank Routing # ______________________________  Account #________________________________ 

Checking or    Savings (Please check one) 

 
This authority is to remain in full force and effect until the Company has received written notification 
from me on its termination in such time and is such manner as to afford the Company a reasonable time 
to act on it. 
 
Name on Account (Print):________________________________________________________________ 

Acct Owner Signature: ________________________________________________Date______________ 

Co-Signature (if joint acct): _____________________________________________Date______________ 

 
NOTICE: 

Must include voided blank check with this form. 
To be sure we are putting your paycheck funds in the proper account, you must include a voided blank 
check with this form. This is the most preferred for a checking account. Otherwise, a printed document 
from your bank indicating the following is necessary: 

 Account Owner 

 Account Type (checking or saving) 

 Routing Number 

 Account Number 
 

Account statements from the bank are NOT acceptable since they usually do not contain the routing 
number and do not include the entire account number. Checking account deposit slips are not 
acceptable. 
 
For savings accounts, the only deposit slips that are acceptable for verification must be pre-printed with 
the name(s) on the account, the banks routing number, the account number and must state that it is a 
saving account. Deposit slips with any hand written account information are not acceptable. 


