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Location: Tuscarora Inn and Conference Center, Mount Bethel, Pennsylvania 

Speaker: Lance Svendsen, Walnut Hill Community Church 

Music: Worship Collective 

 



2 
 

TABLE OF CONTENTS 
 

Letter to Leaders 

Tentative Schedule 

Updating Group Numbers and Payments 

Contact Information 

Friday Night Checklist 

Map of the Grounds 

What-to-Bring List 

Required Forms 

 Group Checklist 

 Camper Information/Permission and Release Forms 

 Leader Information/Release Forms 

 Leader Safety Form 

Special Diet Request Form 

Important Reminders 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



3 
 

DEAR YOUTH LEADER, 
 

We are so excited to have you and your students join us for TUNDRA! This weekend is 

designed to provide an experience that draws students closer to God and encourages 

them to go deeper in their relationship with Him. We know God will move and work at 

TUNDRA! 

 

Our hope is that this packet contains all of the information and documentation that you will 

need prior to your group’s arrival at Tuscarora. Please give it a read through – if you need 

more information or have any questions please don’t hesitate to contact Sara Pensyl, 

Program Manager, at sara@tuscarora.org.  

 

Take a look at our website https://www.tuscarora.org/our-events/youth/tundra  for tools 

to promote TUNDRA! 

 

Your responsibilities as a group leader fall into these basic categories: 

 

SPIRITUAL 
 Pray that God would show and bring you the students He has for you to bring this 

year 

 Challenge your young people to reach out to those God would have them invite 

 Be a model of Christian character 

 Be sensitive to the spiritual needs of your group and those around you 

 Be ready to pray with the young people and participate in counseling after 

meetings 

 Be open to whatever God would do in your own life 

RELATIONAL 

 Make the first move in initiating conversations 

 Learn to listen - teach how to listen by your example 

 Follow Tuscarora rules and enforce them with your students 

 If you must discipline, do it privately 

GENERAL 

 Be prepared for check-in when you arrive! Refer to the Friday Night Checklist to 

make sure you are ready 

 Help with crowd control.  Leaders stay in the rooms with their youth groups. It is 

your responsibility to settle your group down at night at the lights out time.  Assist 

at meals and at meetings by making sure your group members are all present and on 

time. 

 Monitor and/or dispense your students’ prescription medications or other medical 

needs.  

 Participate in activities! Get involved! 

 

Please be sure you share these responsibilities with each of your leaders and make sure 

they understand their roles. 

mailto:sara@tuscarora.org
https://www.tuscarora.org/our-events/youth/tundra
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TENTATIVE SCHEDULE 
 

FRIDAY  
6:00 PM Check-in       Auditorium 

  Dinner Buffet (6:00-7:30pm)      Dining Room 

7:45  Evening Session      Auditorium 

9:15  Small Group Time       Breakout Rooms 

10:00  Evening Activity        

  Snack Shop open until 11:30 and Bookstore open until 11:00pm 

12:00 AM Lights Out 

 

SATURDAY 
8:30  Breakfast       Dining Room 

9:45  Morning Session      Auditorium 

11:15  Workshops I        

12:30 PM Lunch        Dining Room 

1:30  Workshops II 

2:45  Afternoon Activities  

  Snack Shop and Bookstore open until 5:00pm      

5:30  Dinner        Dining Room 

6:45  Evening Session      Auditorium 

8:15  Small Group Time      Breakout Rooms   

9:00  Evening Activity         

10:00  Free Time 

Snack Shop open until 11:30pm and Bookstore open until 11pm 

12:00 AM Lights Out 

 

SUNDAY 
8:30   Breakfast       Dining Room 

9:45  Morning Session      Auditorium 

11:15  Small Group Time      Breakout Rooms 

12:00 PM Lunch        Dining Room 

1:00 PM See you at TUNDRA 2025! 
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UPDATING GROUP NUMBERS AND PAYMENTS 
 
The process of reporting group numbers and making payments is broken down into three stages 

and states any actions you need to take at each stage. 

 

STAGE ONE 
Please electronically submit a $250 deposit when registering and the signed contract within 14 

days of receipt of the contract date. This deposit is non-refundable, but will be put toward your 

total group bill. 

 

STAGE TWO 
Provide your gender/leader breakdown by Friday, January 5. Tuscarora will assign room blocks by 

male and female breakdown – leaders are responsible for determining students and leaders 

assigned to specific rooms. Leaders will share rooms with students, but will not share bed space 

with a student. Leaders may need to share a bed with another leader. 

 

Your reserved number of people will be considered your guaranteed number. We will allow a 10% 

reduction from the guarantee number. If, at the start of the retreat, attendance is less than 90% of 

the guarantee number, you will be charged 50% of the quoted rate for the difference between 90% 

of your guarantee number and the number of attendees. 

 

STAGE THREE 
Final payment for your group is due at check-in when you arrive on Friday night of the TUNDRA 

weekend your group is attending. The final balance owed will be determined by the exact number of 

people you bring, taking the 10% leeway into account.  

 

The easiest way to pay is to bring an organization check and to fill it in at check-in on Friday night. 

Organization credit cards are an acceptable form of payment, however, there will be a 3% 

surcharge added. If you bring an already-written check, it is recommended to bring a credit card to 

pay for any possible additional expenses. If your check is written for more than is due, we will write 

you a refund check and mail it the following week. It is understood that all room and board and 

miscellaneous, including damage, expenses will be posted to your group bill. 

 

Please read through this page carefully—following the instructions given will help you to bring as 

many students as possible while avoiding any unnecessary non-refundable deposits.  

 

 

 

TUNDRA CONTACT INFO  
If you have any questions about any of the above, please don’t hesitate to contact us!  

email: sara@tuscarora.org  |  phone: 570.897.6000 ext. 387 

 
 
 
 
 
 
 

mailto:sara@tuscarora.org
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TUNDRA FRIDAY NIGHT CHECKLIST! 
 
This checklist outlines all of the forms that need to be filled out and turned in as hard copies when 

you check in on Friday night. All of the necessary forms can be found in the following pages of this 

Leader’s Packet.  

 

 Group Checklist  

Needs to be filled out with each attendee’s name (campers and leaders), and each 

attendee needs to be labeled as leader/camper and male/female.  

 Camper and Leader Information and Release Forms  

Every attendee needs to turn in an Information and Release Form (campers and 

leaders). The main group leader should collect all of these forms from your group 

members before checking in, as they all need to be turned in together. Don’t forget 

to fill out a form for yourself!  

 Leader Safety Form  

We must have a copy of this form signed by the main group leader, acknowledging 

that all of your leaders have been approved by you to serve for the weekend.  

 Payment  

See Stage Three on page 5 

Note: If you are paying by check, only church checks will be accepted. We cannot 

accept individual checks from families.  

 Vehicles  

We ask that all groups keep at least one vehicle on site during TUNDRA in case any 

non-emergency or emergency situations requiring a vehicle come up. 
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MAP OF THE GROUNDS   
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WHAT TO BRING 
 
 

  A suggested list of items to bring to camp in addition to clothing:  

 

 Bible  

 Notebook/journal/pen  

 Pillow  

 Sleeping bag or flat sheet and blanket  

 Towels for shower  

 Toiletry items (soap, shampoo, toothbrush, etc.)  

 Spending money for the Snack Shop and Book and Gift Shop 

 Snow clothes/boots (optional – check the weather before coming) 

 Gym clothes/shoes (optional) 

 Group game or sports equipment (optional) 

 
 

PROMOTIONAL LINK 

 
To assist you in promoting TUNDRA please refer to the website: https://www.tuscarora.org/our-

events/youth/tundra  

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

https://www.tuscarora.org/our-events/youth/tundra
https://www.tuscarora.org/our-events/youth/tundra
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GROUP CHECKLIST 
This form must be completed and turned in at check-in (make additional copies as needed) 

 

Group Name: ______________________________________   Total Number in Group: _____  

Leader’s Name: ____________________________________    City: _____________________ 

Name (Campers and Leaders) 

Please write legibly 

Leader (L) 

Camper (C) 

M/F Shirt 

size 

1.    

2.    

3.    

4.    

5.    

6.    

7.    

8.    

9.    

10.    

11.    

12.    

13.    

14.    

15.    

16.    

17.    

18.    

19.    
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Name (Campers and Leaders) 

Please write legibly 

Leader (L) 

Camper (C) 

M/F Shirt 

size 

20.    

21.    

22.    

23.    

24.    

25.    

26.    

27.    

28.    

29.    

30.    

31.    

32.    

33.    

34.    

35.    

36.    

37.    

38.    

39.    

40.    

*add additional sheets if needed 
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TUNDRA 2024 CAMPER INFORMATION/PERMISSION AND RELEASE FORM 
 
Group Name:______________________________     Group Leader’s Name:_____________________ 

 

Personal Information 

Name: _____________________________  Date of Birth: ______________        Grade: _________ 

Circle: Male / Female   Camper’s Email ___________________________________________  

Street Address: _____________________________________________________________________  

City: ____________________________________________ State: ________ Zip Code: ___________  

 

Parent/Guardian #1: ___________________________   Contact Number: _____________________ 

Circle: Cell / Home   Parent/Guardian #1 Email: ________________________________________   

Parent/Guardian #2: ___________________________   Contact Number: _____________________ 

Circle: Cell / Home   Parent/Guardian #2 Email: ________________________________________ 

Emergency Contact (if parents are not available):_________________________________________  

Relationship: ____________________________ Phone #: ___________________________________  

 

Medical Information  

Known allergies (to food, medication, other):_____________________________________________ 

____________________________________________________________________________________  

 

Medications being used: _______________________________________________________________ 

____________________________________________________________________________________  

 

Restrictions to Activity: _______________________________________________________________ 

____________________________________________________________________________________  

 

Insurance Information 

Insurance Company: __________________________________________________________________  

Policy # ____________________________________ Group # ________________________________  

Name of Policy Holder: ________________________________________________________________  

If no insurance, I agree to pay for any necessary treatments:        ____________________________  

         (parent/guardian signature) 

PERMISSION STATEMENT  
I understand and certify that my child’s participation in Tuscarora Inn and Conference Center’s TUNDRA activities is 

completely voluntary and I have familiarized myself with the camp’s program and activities in which my child will be 

participating. I acknowledge that although Tuscarora Inn and Conference Center has taken safety measures to minimize 

risk, no guarantee can be made that the participants, equipment, premises and/or activities will be free of hazards, 

accidents and/or injuries. I further recognize and have instructed my child in the importance of knowing and abiding by 

the Tuscarora Inn and Conference Center rules, regulations and procedures for the safety of camp participants. In an 

emergency, I hereby give permission to the physician or hospital selected by Tuscarora Inn and Conference Center to 

hospitalize, secure the proper diagnostic, laboratory and radiological procedures, and to order any necessary 

medications, injections, anesthesia, intravenous therapy or surgery for my child as named above. By signing, I also grant 

permission for any photos taken of the child named above to be used in Tuscarora Inn and Conference Center 

promotional materials. 

 

 

______________________________________________________ _________________  

To be signed by parent/guardian for those under 18    Date  
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TUNDRA 2024 LEADER INFORMATION/RELEASE FORM 
 
Group Name:______________________________     Group Leader’s Name:_____________________ 

 

Personal Information 

Name: __________________________  Date of Birth: ______________     Circle: Male / Female  

Email: ______________________________________________________________________________      

Street Address: ______________________________________________________________________  

City: ____________________________________________ State: __________ Zip Code: __________  

 

Emergency Contact: __________________________________________________________________  

Relationship: ___________________________ Phone #: _____________________________________  

 

Medical Information  

Known allergies (to food, medication, 

other):______________________________________________________________________________

____________________________________________________________________________________  

 

Medications being used: _______________________________________________________________ 

____________________________________________________________________________________  

 

Restrictions to Activity: _______________________________________________________________ 

____________________________________________________________________________________  

 

Insurance Information 

Insurance Company: __________________________________________________________________  

Policy # ____________________________________ Group # ________________________________  

Name of Policy Holder: ________________________________________________________________  

 

If no insurance, I agree to pay for any necessary treatments:_________________________________ 

(signature) 

PERMISSION STATEMENT  

I understand and certify that my participation in Tuscarora Inn and Conference Center’s TUNDRA activities is 

completely voluntary and I have familiarized myself with the camp’s program and activities in which I will be 

participating. I acknowledge that although Tuscarora Inn and Conference Center has taken safety measures 

to minimize risk, no guarantee can be made that the participants, equipment, premises and/or activities will 

be free of hazards, accidents and/or injures. I further recognize and have instructed my child in the 

importance of knowing and abiding by the Tuscarora Inn and Conference Center rules, regulations and 

procedures for the safety of camp participants. By signing, I also grant permission for any photos taken of me 

to be used in Tuscarora Inn and Conference Center promotional materials. 

 

  

_____________________________________________________  ________________________  

To be signed by participant      Date  
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TUNDRA 2024 LEADER SAFETY FORM 
 
One of Tuscarora Inn and Conference Center’s main areas of concern is the safety of our guests 

and campers—whether emotional, physical, or spiritual. We ask that you, as your group’s main 

leader, help us make Tuscarora a safe place for campers to experience transformative life 

experiences by thoroughly screening your leaders.  

 

By signing below, you acknowledge that you have assessed your group’s leaders, of any age, for 

TUNDRA and they have all been approved to serve in youth ministry according to your church’s 

safety practices, which may include an interview, reference checks, and/or a background check.  

 

____________________________________  ______________________________  

Group Leader’s Name (Printed)                        Group Name  

 

____________________________________  ______________________________  

Group Leader’s Signature                   Date 
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MEDICALLY NECESSARY SPECIAL DIET REQUEST FORM 
 

Please print all information and return one week prior to arriving at Tuscarora by scanning and 

emailing the form to sara@tuscarora.org 

 

Guest Name: _______________________________ Phone number: ______________________  

Group Name: TUNDRA  

Retreat start date: January ______, 2024  Retreat end date: January _____, 2024  

First meal: Friday Buffet  Last meal: Sunday mid-day lunch  

 

Please note that we do not provide substitute meals for breakfast because, in addition to the family 

style meal, we offer a buffet with cereal, bagels, fruit, and yogurt. A full salad bar is provided at 

lunch.  

 

Please indicate your medical restriction below, noting any specifics the chefs must be aware of:  

 
Vegan: _________________________  

Vegetarian: ______________________  

Pescetarian: ______________________  

Gluten free: ______________________  

Lactose intolerant: __________________  

Food allergies: ______________________  

Other medical restrictions ____________  
        ___________________________________ 

 
This form is to aid our chefs in better serving you as our guest. It is the responsibility of each guest, 

when appropriate, to complete this form and email to group@tuscarora.org two weeks prior to 

your arrival. We will do our best to fulfill any requests received within the two week period. 

 

Informing Tuscarora of all medically necessary dietary needs such as lactose intolerance, gluten 

allergies, and severe food allergies will help us to make your stay more enjoyable. We are unable to 

meet the needs of soy allergies, diabetic diets, low salt/sodium and special diets that are a matter 

of personal preference, such as low carb or no fat diets. Please know that you are welcome to bring 

pre-prepared foods that meet your personal dietary needs such as gluten free or dairy free 

products!  

 

It is the responsibility of each guest to manage their diet. Our menu will be posted in the 

Registration Office and we invite you to discuss your needs with one of the chefs. As a matter of 

health and safety, guests with medically necessary dietary needs, particularly those with severe 

allergies, should speak with the Dining Room Host(ess) at each meal to confirm that all dietary 

needs have been addressed. 

 

 

 

 

 

 

mailto:sara@tuscarora.org
mailto:group@tuscarora.org
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IMPORTANT REMINDERS 
Permission Slips  

We can only accept Tuscarora Inn and Conference Center permission forms, not church or youth 

group permission forms. Every attendee must fill out their own individual Tuscarora Inn and 

Conference Center Information and Release Form. Anyone over 18 should complete a LEADER 

form (even if they are attending as a camper). Anyone under 18 should complete a CAMPER form 

 

Payments  

Payments can be made via credit card or organization check. When paying by check, only checks 

from the church are accepted. Multiple checks from individual campers’ families will not be 

accepted. Credit card payments will have a 3% service fee added to the total 

 

Vehicle 

If your church is planning to use group transportation (such as a bus), we ask that you provide one 

car on site for transportation during the weekend for non-emergency or emergency situations.  

 

Meals 

Attendance at all meals and sessions is mandatory. 

 

Pranks  

Pranks are a distraction from the program and take the focus away from the ministry that is 

happening. We are praying for changed lives and our simple request is that you help us in 

discouraging pranks amongst your group.  

 

Rules 

 Campers are not to leave the grounds or use cars at any time during the retreat, except by 

permission of the group’s youth leader 

 There will be absolutely no tobacco, alcohol, drugs, knives, fireworks, music players, TVs, 

computers, or other electronic devices.  

 Cell phone usage/restriction will be at the discretion of the group leader 

 There should be no boys in girls’ rooms or buildings and no girls in boys’ rooms or buildings 

 Tuscarora Inn and Conference Center takes bullying and its impact seriously. Bullying of any 

form is not tolerated at Tuscarora, whether carried out by a camper or leader.  

 Cheerful observance of all rules is expected. Those who do not comply with the rules may 

be asked to leave the grounds if the staff deems it necessary 


